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Leave shall be earned at the rate of 1.25 days for each month of work credited to the employee

upon completion of the month of work; therefore, a ten (10) month employee can earn a total of

12.5 days per year, and eleven (11) month employee 13.75 days per year, and twelve (12) month

employee 15 days per year.

Accumulation
All employees can accumulate leave and carry forward a total of 45 days from one year to the

next.  When an employee accumulates and carries forward forty-five days, the employee will

continue during the next year to earn 1.25 days per each month worked however, on July 1 of

each year, all accumulated leave shall be reduced to 45 days.

When an employee is absent without accumulated leave, the employee shall have a reduction for

the absence above accumulated leave in the month in which it occurs equal to the employee’s

daily rate of pay for each day of overused leave.  For 10 month employees, this shall be

computed as 1/190 of annual pay, for 11 month employees, 1/210 of annual pay, for 12 month

employees 1/230 of annual pay.

If an employee is out 3 or more consecutive days, the immediate supervisor may request a

physicians’ statement.  Failure to bring the requested physician’s statement will result in loss of

pay after the three consecutive days.

Sick leave may be used for:

1. Personal illness.

2. Illness of the immediate family (employee’s husband, wife, children, father, mother, guardian, bother, sister, spouse’s mother or father) provided the presence of the employee is required by the emergency.

3. The death of the employee’s husband, wife, children, father, mother, guardian, brother, sister, aunt, uncle, spouse’s mother or father, brother-in-law, sister-in-law, or any blood relative living in the employee’s home.  (No more than 3 calendar days may be used by an employee in the event of the death of persons listed in #3 unless traveling of unusual nature is required).

4. Personal – A total of 3 days of accumulated leave may be used for personal reasons in any year if prior approval is given by the supervisor.  When more than 3 personal days are used in any one year, the reduction of pay occurs as stated in the above paragraph.

Any employee of CSRA RESA who is using sick leave cannot be gainfully employed elsewhere and still remain in sick leave.

Transfer
Any unused sick leave accrued after July 1, 1992 (up to a maximum of 45 days) by an employee shall be transferred with such employee when he/she changes employment from CSRA RESA to a new position with the same legal provisions.

Blood Donation

A leave of absence of not more than 8 hours in each contract year without loss of pay may be allowed each employee for the purpose of donating blood.  This absence shall be computed at 2 hours per donation, up to 4 times per year.
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Leave for Period of Physical Disability

Accumulated leave may be used by an employee who has been granted leave for a period of physical disability, including disability related to maternity.

The beginning date and period of physical disability shall be agreed upon by the employee and the director, with a written statement on file from the employee’s physician to verify the dates.  The employee may use all of but no more than the accumulated leave credited to him/her, the days not to exceed the time verified in the physician’s statement.  Employees on leave for a period longer than the specified time of physical disability shall not be eligible to use accumulated leave.

An employee who has been on leave for a period of physical disability shall be entitled to return to active employment upon presentation of a physician’s statement of physical ability to perform the required functions of the positions and will be assigned to the same position held prior to the disability or one that is substantially the same.

If the CSRA RESA Board of Control disagrees with any doctor’s statement of physical disability or ability, it may appoint a physician of the same medical specialty as the employee’s physician for the purpose of receiving independent medical judgment.

Leave for a Period Longer than Physical Disability
An employee who has been granted leave of absence for a period longer than the period of physical disability, but not to exceed one full school year, shall be entitled to return to active employment upon written request for assignment or reassignment contingent upon a vacancy for which the employee is qualified.

CSRA RESA will have discharged its responsibility under this policy after offering employment or the first vacancy for which the employee is qualified that occurs after the employee has been found to be eligible to return to active employment.

All personnel benefits accrued, including tenure and leave, will be retained during leave unless the employee concerned shall have accepted other employment, in which case the above mentioned benefits will have lapsed.

Legal Reference:
Section 86.57 (c,d), Title IX Regulations;
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