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A. Rationale. Full-time employment with CSRA RESA is considered primary employment, employment to be given priority by the employee over any other employment.  In an effort to insure that there is no conflict in responsibilities in cases of secondary employment, this policy is established.  The policy is an attempt to prevent any situation that may suggest conflict in responsibilities of time, availability, and preparation for system services or willful neglect of duty.  Staff members are expected to fulfill the responsibilities of their positions, with loyalty and faithfulness (Policy GAH), working efficiently and effectively to meet system needs as requested.  The director has the responsibility of coordinating and supervising RESA services in an effort to insure that staff members meet system needs (Policy CEA/CEP).

B. Definition. Secondary employment is defined as any services rendered by the RESA employee for an outside agency, an individual, or the general public for which payment is received.   Examples of services may include workshops, consultative/technical assistance, courses, project writing, and construction of materials.

C. Limitations. A RESA employee may not personally enter into a contractual agreement for services with any agency, individual institution, or organization that involves any time contracted to RESA or any RESA equipment or materials.

D. Procedures for Secondary Employment. If the RESA employee should report, in writing, to the RESA Director giving information of the kind and amount of said employment and assuring the Director that this employment will not conflict in any way with RESA responsibilities.  This letter of information will be place in the employee’s personnel file.
If the RESA employee is to perform services defined in (B), for a state agency as a state institution or a school system, the letter of information (as indicated above) will be submitted to the RESA Director.  In addition, the request for such services will be presented to the CSRA RESA Board of Control for information and discussion.

If the services of secondary employment are to be performed on an individual basis and not on behalf of RESA, the contractual agreement will be made between the secondary employer and employee.  If the services to be performed in secondary employment are on behalf of RESA, then the contractual agreement of time, dates, costs, and other pertinent information shall be made between RESA and the agency/system of secondary employment, with payment for services made directly to RESA and with compensation by CSRA RESA to the employee for the additional services performed beyond RESA contracted responsibilities. 

